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04/30/08

DATE

[DELIVERY WITH PROOF OF RECEIPT-Certified Mail, FedEx, UPS, etc]

[President/Legal Department]

Company

Client Address

Client City, State Zip Code

Re:  Unauthorized Use of COMPANY Photograph(s)
Dear Mr. /Ms___________:

I have not heard from you regarding my correspondence of DATE (enclosed) concerning your unauthorized use of COMPANY’S image(s) [on your website http://www.domain.tld]. 

We are still interested in resolving the infringement in an amicable manner and would like to offer you a settlement fee that fits the scope of the infringing uses.  However, if we do not hear from you within five business days of the date of this letter we will assume you are not interested in resolving this matter and we shall turn this matter over to our attorney to pursue our legal options.

This letter is an attempt to settle a claim and is without prejudice to our rights and remedies, all of which are expressly reserved.

Very truly yours,

NAME

Enclosure 

cc: Attorney name
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